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IOJOKEHUE

0 COHATBHO-PEAOHIHTAIITHOHHOM OT/Ae/IeHHH
I'bY I'epontonornyeckuii uenrp «Bocrounnii»

1. O6mHe noloxenus

1.1. CoumanbHo-peaduiuTalHoHHOe oTAeNeHHe (nanee — OtaeneHue)
ABIACTCH  CTPYKTYPHBIM  nojpasienenvem [ocyaapcTBeHHOro  010/KeTHOTO
yupeuienus ropoga  Mockeel  ['eponrtonoruueckmii  uentp  «BocTtouHbin
JenaprameHTa Tpyaa ¥ COLHAILHOMN 3alUTEI HACEIEHHA ropojia Mocksel (1anee
Yupexnenue),

1.2, Ortaenenne cosgaercs M THKBHAMPYETCS [PHKA30M IHpeKTOpa
YupexaeHus.

1.3. llonoxenue 006 Ornesnennn sBIseTCs TOKATBHEIM HOPMATHBHBIM aKTOM
YupekaeHus, KOTOpblii onpenenseT Nopsaok cozaanks OTHeneHHs B CTPYKTYpe
YupeskieHus, 3alaqd, OCHOBHbIE HanpaBleHus jesTelnbHocTH OTaeseHus,
duHaHcoBoe obecnieyenne nestensHocTH OTeneHu.

1.4. CtpykTypy ¥ wratHyo ykcieHHoctTs OT/e/leHns yTBepKIaeT IHPeKTop
Vupexaenuss ¢ yueroM o0beMOB paboThl M ocoDeHHOCTEH COLMAIBLHOI,
peabHIMTALMOHHOH M KYJIBTYPHO-MACcCOBOI paboThl.

L.5. Pexum pabotel Ortnenenus onpeiensercs pPexHMOM  paboThl
Yupexnaeuns, [Ipasunamu BHYTPEHHEro TPYJIOBOIO PACHOPAIKA, IEHCTBYIOUIMM
TK P®. Bpemsa, wmecro, o00beM BbinoiHAeMOH paloThl, MeTOAHYECKOe
obecneuenne, odopMmieHHe IOKYMEHTALWM, B3aMMOJEiiCTBHe pabOTHUKOB
Or/ienenns KOHTPOIUPYETCH H KOOPJAMHHPYETCH 3aBeYIOLIHM OT1eCHHUS.

1.6. B cBoeii nestensrocT OTeNIeHHE PYKOBOACTBYETCH:

- Koneruryuueit Poceuiickoii deaepaimu;

- HOpMaTHBHO-NpaBOBeIMK akTamu Poccuiickoii ®enepanuu;

- HOPMaTHBHO — [1PABOBbIMH aKTaMH OPraHOB 'OCY1dPCTBEHHOM BIacTH
ropoja Mockassi;

- MPUKA3aMH, pacnopsyKeHHAMH U nocTaHoBieHusMu JlemapraMenTa Tpy/ia u
COLIMATBbHOM 3alllUTEI HaceleHHs ropoaa MocKBsi;

-Ycrasom Yupexnenns;

- KOJUZIEKTHBHBIM JIOMOBOPOM Y upeskIeHHs;

- [IPaBUJIAMH BHY TPEHHETO TPY/10BOI'0 PACNIOPAIKA YUpekIeH s,

- NpaBHJIaMH H HOPMAaMH OXPaHbl TPY/1a, POH3BOICTBEHHOI CAHHTAPHH H
MOKapHOH DE30MaCHOCTH;

- JIOKATbHBIMH HOPMATHBHBIMH aKTaMH YUpex IeHHsI;



- HacTosmm [lonoxenuem.

2. 3anaun Otaenenus

2.1. llonnepixanne H coxpaHeHHe 3710pOBbA MONy4aTeNled COUMAIbHBIX VCIVT
(manee -TICY) nyrem okasaHus cojelCcTBUS B NPOBEICHHH KOMILIEKCHOWN
peabHIuTaLHH.

2.2, OxasaHHe COLHATBHO-TICHXOJIOMHYECKHX YCAYT, MpeaycMaTpHBAIOLINX
OKa3aHHe [OMOIIH B KOPPEKUHH [cHXodorudeckoro cocrosuus [ICY  ans
a/lanTalky B COLHATBHOMH cpelie.

2.3. OkxasaHue COUHAIBHO-NEJArOrHYECKMX YCIYT, HANpaBIeHHBIX Ha
NpoMIAKTHKY OTKIOHEHHI B mnoBegeHud u  pasutud  Juunoctu  [ICY,
(hopmupoBaHHe Y HUX TO3UTHBHBIX WHTEpecoB (B ToMm uuciae B cdepe gocyra),
OPraHu3alHIio UX Jocyra.

2.4. OkazaHde COLMANBHO-MPABOBLIX YCIYI, HANPABICHHBIX HA OKa3aHHe
MOMOIIK B MONYHYEHHH HOPHIHYECKHX YCIYT, B TOM 4Hcie OecruiaTHo, B 3allldre
Mpas ¥ 3aKoHHbIX HHTepecos [ICY;

2.5. Oxazanue MH(POPMALMOHHBIX, TPOCBETUTENBCKHX,  COLMATLHO-
aanTalHOHHBIX, KYJbTYPHO-JI0CYTOBLIX YCIYT /U8 YIOBIETBOPEHHS IYXOBHBIX H
nosHasatelsHBIX notpedHocTeil [ICY ¢ y4eToM HX HHTEPECOB H BO3MOKHOCTEN C
HENbI0 peaH3alMH W PasBHTHA TBOPYECKHX CNOCODHOCTEH, COXpaHeHHs |
NOBBILIEHHA YPOBHS CAMOOLIEHKH H COLMAIBHOIO CTaryca, paciuiMpeHus obiero u
KyJIbTYPHOTO KpYTo30pa, [oBbllEHHA TBOPYECKOH aKTHBHOCTH, a TaKikKe HHTepeca
K xu3an y ICY,

3. OcHOBHbBIE HANPABJICHHS 1€ATE/ILHOCTH
3.1.  Opranuzauust 1NCUXONOraMM  HHAHBHAY&IbHBIX M [PYNIIOBLIX
MCUXONOTHYECKHX 3aHATHH B KaDHHETe T[ICHXOJIOIMYECKOH pa3rpy3kl H B
OTJeNeHHAX YUpekIeHHs.

3.2. llcuxonornyeckoe KOHCYJIbTHPOBAHKE C LIEIbI0 obeceyeHns OKa3aHHs
TCY  kBaauduuUMpOBaHHOH TMOMOIH [0 HANAKHBAHHIO  MEKIHYHOCTHRIX
OTHOLLICHMH, JUIS NPeyNpexAeHua U NpeoJoleH’s KOH(IMKTHLIX CHTYallHii, Ha
ocHoBe, noiydeHHod ot TICY undopmauun u obcyxkaeHHS ¢ HUM BOIHHKIUIMX
COLMATBHO-NICHX0JIOMMYECKUX npobiiem.

3.3. [llcuxomuarHoctuka u  oOcieoBaHWE JIHYHOCTH [IPH  [OMOIIH
TECTUPOBAHHA, coDece10BaHus, OITpoca.

3.4. llposesenne HeoOXOANMOH HHAMBHIYAIbHOH paboTel ¢  BHOBb
noctynatwoummmu B Yupexaenne [1ICY ¢ nensto Mx agantaiud Ha HOBOM MeCTe
MPOKHBAHHS.

3.5. [llcuxoxoppexkuus ¢ uenbio obecrieyeHus, MPEOJONEHHA WIIH
ocinabieHns OTKIOHEHHWH B TIOBEJEHMM M ASMOLMOHAIBHOM coctosHun [ICY,



NPUBEICHIS ITHX TIOKaszaTe/leH B COOTBETCTBHE C BO3PACTHBIMH HOPMaMH M
TpedOBaHHAMH COLMATLHON Cpebl.

3.6. CouUuanbHO-IICHXONOTHYeCKHUil NaTpOHAXK Ha OCHOBE
cHcTemMaTHyeckoro nadmosaenus 3a IICY ¢ uenblo CBOCBPEMEHHOIO BhISBIEHHS
CHTYALIMH  [ICHXMYECKOro  IMCKOM(OpTa,  NpeaoTBpalieHus JENpPeccHBHBIX
COCTOSHHMH WIIH CYMLIH/IHBIX ClIy4aes.

3.7. Paspabotka M peanusaius pazHONpodHIBHbIX JOCYTOBBIX [pOrpamMm
(uHdopmauHoHHO-00pa3OBaTeNbHBIX, Pa3BHBAIOIIINX, 0310POBHTENBHO-
pa3BlleKaTe/IbHBIX, COLHAIBHO-TICHX 00T HYECKHX gl IPYTHX), KaK
HHMBHIYANBHBIX, TAK U 'PYIIIOBLIX.

3.8. Bosneuenne IICY B paznuunbie GopMbl IKHIHEICATETBHOCTH © YUYETOM
COCTOSHHS WX 310POBbA C LENBI0 NNOICPHKAHHA MOPATBHONO W (H3MYECKOro
cocTosHus (yuacTHe B cyOOOTHMKAX, YXOJ 3a JPEBECHBIMH HACAKACHHUAMH M
LIBETHHKaAMM M 1p.).

3.9. Oxasanue nomolM B peatu3aliiu TBopYeckoro notenuuaia [1CY npu
MOMOLIH  CO3JaHMA  KPYKKOB, KiIyOOB 10 WHTepecam, XyI0/KecTBEHHO
CaMO/IEATEIEHOCTH.

3.10. Pacumpenne koMMyHHKaTHBHBIX GyHkuuii [ICY ¢  nomolibio
YCTAHOB/IEHMA OTHOIIEHMH M CBA3€H €  pasjMYHBIMH  OOIIECTBEHHBIMH
OpraHM3allMaMHK, a TakkKe [eTCKHMH JIOMaMH, [IKOJAMH, MOJIOIEHHbIMH
IBHKEHHAMH.

3.11. Meponpusituss 1o  o0y4yeHHI0 HABBIKAM, cnocodCTBY IOIIHM
NOAACPHAHUIO HX JIHYHOCTHOTO U COlHaIbHOro craryca. Yuacrue [ICY B pabore
KPYAKOB W TBOpYeCKHX KiyOOB (BA3aHWe, DHCOBAHHE, JIeNKa, OPHTaMH Ha
3AHATHAX B KPYKKaX 110 PYKOASIHIO).

3.12. llomows TICY B o(OpMIEHHH [OKYMEHTOB (MEHCHOHHbIX,
AUJIHILHBIX, QHHAHCOBBIX W P.) B HAMMCAHHH, O(OPMICHHH, IPOYTEHHH TTHCEM H
IOKYMEHTOB.

3.13. Konucyabrauus [ICY u poacTBEHHHKOB 110 BONPOCAM, CBS3aHHBIM C
NPEAOCTABICHHEM COLIHANIBHBIX YCIIYT M OKa3aHHeM Mep COLHATBHON MOUIEPKKH.

3.14. Xpanenune u oOpaboTka nepcoHaNbHBIX IaHHLIX HoOJyHaTenei
COLMAILHBIX YCIYT.

3.15.  ®opmuposanue muunblx gen [ICY, ux BefeHHe B nepuon
Haxoxaenus B Yupexaeuun [1CY,

3.16. Bsaumogneiicteue ¢ Ilencuonnwim  dougom, OC3H palioHa
«Bocrounoe Msmaitnoso», ¢ YOMC paiiona «Boctounoe Mamaiinoso» n ¢ M®I |
paiioHa «Bocrounoe M3maiisioBo» no Bonpocam nomy4aresieii cCoUMaNBbHbBIX YCIYT.

3.17. VYeenomnenue orpenenuii Ilencuonnoro ®ouma u PYC3H o
nocryrnenun IICY Ha mnpoxusanue B I'BY Tepontonorkyeckuii uewtp
«Bocrounstiiy.

3.18. Opranuszauus paGoTel 10 YCTAHOBJEHHIO W  MOAIEPKAHHIO
KOHTAaKTOB C [IOCYIapCTBEHHBIMH, OOIIECTBEHHBIMH, OJarOTBOPHTE/ILHBIMH H
JAPYTMMHM OPraHH3alHAMH Ha FOPOACKOM, OKPY/KHOM B PailOHHOM YPOBHSX.

3.19. KoucynpTauusa nosydateneil  COLUMAILHBIX  YCAYI M HX
POJCTBEHHUKOB 10 BOIPOCAM INPOXKHBAHMSA, 3aXOPOHEHHs, 110 BMIAM IOCTABKH
MeHCHH (rnoyTa/coepkHKKa).



3.20. Odopmnenne nocTOSHHOrO U BPEMEHHOIO PErHCTPALMOHHOIO Y4eTa
B OYDOMC Poccun no ropojay Mockse paitona Boctounoe M3maiinoso.

3.21. Odopmnenue poxkymentoB Ha nepesoj [ICY ¢ Bpemennoil Ha
MOCTOSAHHY K0 (hOPMY NPOKHUBAHHA.

3.22. VYeenomnenue otaeneduit TlencuonHoro @onma u PYC3H o
BbIOBITHH H emepTH TTCY. -

3.23. Odopmaenue HeoOXOAMMBIX JOKYMEHTOB JIA  OpraHH3alliu
3aXOPOHEHHS.

3.24. Bzammoneiicteue ¢ CoBeToM BeTEpaHOB YUpekICHHs M0 BOMPOCaM
COLMAIILHOIO M KYJIBTYPHO-MAccOBOro 00ciIyKUBaHUSA MOIyHaTeNneld COLHaIbHbIX
YCIYT.

3.25. PerynsipHas  opraHusallis  KOHUEPTOB, JHEH  POKICHHHA,
MY3bIKAIbHBIX BCTPEY B aKTOBOM 3aJI€ U B COLIHAIBHBIX OTAEICHHAX.

3.26. lloceuienue teaTpos, KHHOTEATPOB, MY3€€B, BBICTABOK, BhIE3/I0B Ha
MPUPOY, NOcelleHne CreKTakIei, KHHOMOKa30B U T. 1.

3.27. Obecneuenne [ICY B coOTBETCTBHMM € HX MNOTPeDHOCTAMH H
MHTEpecaMH KHMramM, ypHalaMH, raseramMH, HacTOJbHBIMH HMIPaMH H HHBIM,
HEOOXOMMBIM /U1 OPraHH3aliMK 10CYy ra MHBEHTAPEM.

3.28. Opranuszaius W nOpoBeleHHe B OHOMHOTEKE HHGOPMALMOHHO-
Mo3HaBaTeNbHEIX Oecel, THTePATYPHO-MY3bIKAIbHLIX BCTpPeY, KPYKKOB 10
unrTepecam s [1CY.

4. Pykosoaerso Oraenennem
H OPraHH3aAlHA ero JAesiTeIbHOCTH
4.1. Pykosojactso OtjelieHHeM OCYIIECTBIAET 3aBEAYIOUIMH COLMAIBHO-
pea0MIUTALIHOHHBIM  OT/eNeHWeM, HazHayaeMblH ¥ ocBo0oXkaaemblii  or
JIOIKHOCTH MPUKA30M JIHpeKTopa Y upexaeH!s.

4.2. B orcyTcTBHe 3aBeaywllero otraeneHueM (oTnyck, Oone3Hsb,
KOMaHIMPOBKA, TIP.) ero 00A3aHHOCTH HCIOIHAET 3aMECTHTEIb (IPH OTCYTCTBHH
TAKOBOTO - M0, Ha3Ha4YeHHOEe B YCTAaHOBJEHHOM [OPHIKE), KOTOPbI
MpuoOpeTaeT COOTBETCTBYIOUIME NPABA M HECET OTBETCTBEHHOCTh 3@ Hajllexallee
HX MCIIOJIHEHHE.

4.3. Patorauxu OrneneHys HA3HAYAKOTCA HA JOJKHOCTE W OCBODOMKIAI0TCH
OT JAOKHOCTH [MPEKTOPOM YUperkIeHUs M0 NpejiCTABIEHHIO 3dBe/YOLIEro
COLHANBHO-PeabUIHTALIMOHHBIM OTIEICHHEM.

4.4. 3&BEH}’PDIIIHH CUI.[HE.LF[HIO-FCHGHJ’!HTHL[HUHHI:IM OTAC/ICHHCM.,

4.4.1. opranusyer padory OrieneHusi, pyKOBOJHUT €ro JesTelbHOCTLIO,
HEceT OTBETCTBEHHOCTH 3a BhINoJHeHHe OT/e/ieHHeM BO3INMOKEHHBIX HAa HEro
3a/1a4 M OCYILECTBICHHEM UM CBOUX (yHKLIMIA;

4.4.2. ocylLIeCTBISET KOHTPO/Ib 38 HCMOJHEHHEM ITPHKA30B, PAcNopaKeHHIl,
NopyU4eHHH, OTHOCAUIMXCS K BeJeHHo OTaeneHus;



4.4.3. BHOCHT TMpelIOKEHHA O CTPYKTYpe H IWITATHOM pacnHcaHHuu
Otnenenud;

4.4.4. TrOTOBHT NpeIOKEHUS:

- 0 npeacTaBneHHH o0cobo oTnuuuBIIMXCA paboTHHKOB OTneneHus K
MOOLIPEHHIO;

- O HaJlokeHUH Ha padoTHUKOB OTAeneHus THCHMIUTMHAPHBIX B3bICKAHMI 3a
HEWUCTIOJIHEHHE WM HeHa/ulekalllee MCIOJHEHHE  BO3ZJIOKEHHBLIX Ha  HHX
oDs3aHHOCTeH;

- 110 ODECIeUYeHHIO Ilp‘dBOBﬁﬁ H COLMHANILHOM FAlIUTEL ]]EIGOTHHKGB OT.ELEJ'[CHHFI.

4.5, OC}'IIIEC'I'I‘U]HE"I' APYTHE NMOJHOMOYHA B COOTBETCTBHH C EI)E‘-,HEP&JH;HIJIM
3AKOHONATENECTBOM, 3dKOHAMMH W IIPABOBBIMH - aKTAMKM  ropoia MOCKB}:I,
MMPHKa3aMH K TIOPYYCHKUAMH JIHPEKTOPA yqu}KﬂEHHS.

S. IlpaBa u oTBeTCTBEHHOCTL padoTHHKOB OTae1eHHS.

5.1. Ortnenenve juid  OCYUIECTBIEHHs (QYHKIUMH B mnpenenax cBoeH
KOMIIETeHIIHH HMeeT IPaBo:

-3aMpalivBaTe H [OJYYarh B CTPYKTYPHBIX MHOApa3jlefieHHsx YUupewieHus B
YCTAHOBJIEHHOM MOpSAKe [JOKYMEHTAlHKO, HeoOXOOUMYl0 1715 BbINOIHEHHS
BO3JIOKEHHBIX HA Mojipas/ie/ieHHe (PYHKIHOHANBHBIX 3a/1a4;

-pazpabaTbiBaTh W BHOCHThL HA pAacCMOTpPEHHE PYKOBOAMTENS YupemaeHus
Npe/UIOKEHHs 110 COBEPIIEHCTBOBAHHMIO  JICATEJLHOCTH  [OJpas[elneHus M
YupexaeHus B LeI0M;

-HHOPMHPOBaTL  PYKOBOACTBO  YUpeKIeHMS © HapyluieHHsx rpaduka
npenocTasienus  pabdoOTHHKAM  NOJApa3jieNieHds  [JIAaHOBOH, CTATHCTHUECKOH,
OTYETHOH M Y4YeTHOH [JOKYMEHTAlUWH pabdOTHUKAMH [PVTHX CTPYKTYPHBIX
nojapasjieleHui.

5.2. Ornenenne HeceT OTBETCTBEHHOCTh 3a BBIMOJHEHHE B TNOJHOH Mepe
BO3JIOK@HHBIX Ha Hero 3ajlady M IUIaHoBbIX  Meponpusatuil. CreneHb
oTBeTCTBEHHOCTH paboTHukoB OTaeNeHHs Onpejensercs B COOTBETCTBHM C
JeACTBYHOILIMM 3akoHo/aTesbeTBoM Poceuiickoil ®eepanum.

5.3. Paboruuku O1aeeHns HECYT NEPCOHATBHYK OTBETCTBEHHOCTh!

-3a cobmoaenne Yerasa Llenrpa,

- Konekca atuky,

-IIpaBua BHYTpEHHEr0 TPY10BOIO PacnopsiKa,

-Hactosero [onoxeHus U Z0IKHOCTHBIX HHCTPYKLIHH;

-3a obecrneyeHue  COXpPaHHOCTH MAaTepUaIbHO-TEXHHYECKHX  PecypcoB
VupexieHus;

-3@  HapyllueHHe  [paBWil  [OXKAPHOH,  CAHWTAPHO-DIHAEMHONIOIHYECKOi
0e30MacHOCTH H OXPaHbl TPYAa.

5.4. Paboruuku OtneneHus HeCyT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTE
MHOOPMALIHK, NPEJOCTABISEMOH B BhILIECTOSAIME OPraHbl U CPEJCTBA MAacCOBOH
uHopMalMM, 3a pasriaileHde KoH(puaeHUMansHOH MHpOpMauMK, 3a nepegady



NOCTOPOHHUM JiMllaM 0e3 coriacoBaHus ¢ JUpeKTOpoM Yupexaenus obpasios
JDOKYMEHTOB, MH(OPMAIMOHHLIX W METOAMYECKHX MATepHAllOB, MEPCOHALHBIX
JIAHHBIX.

6. 3akJI0UHTEIbHBIC M0/10KEHH

6.1. Hacrosiee Ilonoxkenne MOMeT H3MEHATLCH M JIONOJHATLCH B CBA3H C
M3MEHEHHEM HOPMaTHBHO-IIpaBoBOil 0a3bl YupekaeHHs, COBEpPLIEHCTBOBAHHUEM
thopm 1 MeToj10B pabotel OTrenenus.

6.2. Bce wusMmeHenus ¥ JOnoNHeHMs K HacToswemy [lonoxenuio
YTBEPKIAKTCH JIHPEKTOPOM Y UpeskIeHus.

6.3. Hacrosee [Nosoxkenne BeTynaer B cHily ¢ MOMEHTA €I0 YTBEPKICHHA
JMPEKTOPOM YuperIeHHs U IeHCTBYET 10 €10 OTMEHbI.



